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1. CIVIL PARTNERSHIP CEREMONIES IN RELIGIOUS BUILDINGS 
 

The Marriages and Civil Partnerships (Approved Premises) 
Regulations 2005 enable premises approved by local authorities, such 
as hotels and stately homes, to be used for the solemnisation of civil 
marriages and the formation of civil partnerships.  Following 
amendments to the 2005 Regulations made in December 2011, 
Religious Buildings (as defined by section 6A (3C) of the Civil 
Partnership Act 2004 (the Act), may now be approved for the 
registration of Civil Partnerships. 

 
2. WHO CAN APPLY FOR AN APPROVAL? 
 

Persons who must consent to an application for approval of Religious 
Premises: 

  

Description of Religious 
Premises 

Person or description of 
person who must 
consent to application 

Consent not required 

Place of meeting for 
religious worship of the 
Roman Catholic Church 

General Secretary of the 
Catholic Bishops’ 
Conference of England 
and Wales 

 

Church or chapel of the 
Church of England 

General Synod  

Church or chapel of the 
Church in Wales 

Governing Body of the 
Church in Wales 

 

Place of meeting for 
religious worship of the 
Methodist Church 

Conference of the 
Methodist Church 

 

Place of meeting for 
members of the Society 
of Friends 

 Consent not required 

 
  
  
3. TYPES OF RELIGIOUS PREMIES WHICH CAN BE APPROVED? 
 

 
Religious premises are defined in the Civil Partnership Act as: 

 Premises which are used solely or mainly for religious premises, 
or, 

 Have been so used and have not subsequently been used 
solely or mainly for other purposes. 

 

To be approved, religious premises must be premises as described 
above and must be one of the types listed below:  

 

a) a church or chapel of the Church of England; 
b) a church or chapel of the Church in Wales; 
c) a place of meeting for religious worship included in the list of 

certified places maintained by the Registrar General under 
section 7 of the Places of Religious Worship Act 1855; 

d) a place of meeting for members of the Society of Friends; or 
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e) a Jewish synagogue.  
Both a) and b) include a Cathedral Church. 

 

 Shared Premises: 
  

The Regulations make specific provision in respect of religious 
buildings that are shared under the Sharing of Church Buildings Act 
1969.  In these cases there is a formal sharing agreement and the 
consent of all the “Sharing Churches” must be included with the 
application.  The Act also covers chapels in public places such as 
hospitals which may be used by a number of different Churches.  
Again, the consents of all the Churches must be included. 
 
Separate provision is also made for religious premises which are used 
by one or more other religious organisations.  Again all the relevant 
governing authorities (and/or bodies) must give their consent on 
application.   
 
 

4. CONDITIONS WHICH DETERMINE SUITABILITY 
 

1. The premises will be approved for the registration of civil 
partnerships and must be regularly available to the public for use for 
that purpose.  However, there may be circumstances in which the 
proprietor or trustee of the premises has some flexibility in this 
regard and may, for instance, restrict use of the premises for civil 
partnership registrations to followers of the faith worshipped in the 
premises. 

 
2. Where an application is made in respect of a type of religious 

premises not specified in the table at section 2, the applicant will 
need to provide consent from the governing authority of the 
religious organisation for those religious purposes the premises are 
used.  The governing authority is the body that the members of that 
religious organisation recognise as competent to give consent.  The 
applicant must ensure that the proper consents are obtained.  In 
some cases e.g. Independent Churches, the governing authority 
may be the congregation or a committee of the congregation itself.  
In some cases governing authorities may have decided that their 
consent is not required for each premises.  In such cases (and 
including where consent is not required as described in Para. 2) the 
application must include a signed statement to this effect. 

 
3. Having regard to their primary use, situation, construction and state 

of repair, the premises must, in the opinion of the Council, be a 
seemly and dignified venue for the proceedings. 
 

4. The premises must have the benefit of such fire precautions and 
fire assessment, as may reasonably be required by the Council, 
having consulted with the fire authority, and such other reasonable 
provision for the health and safety of persons employed in or 
visiting the premises as the Council considers appropriate. 
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5. The room or rooms in which the proceedings are to take place if 
approval is granted must be identifiable by description as a distinct 
part of the premises. 

 
6. The Council will also have regard to:- 
 

 disabled access; 
 

 toilet facilities; 
 

 maximum occupancy of the relevant room (s); 
 

 the adequacy of car parking facilities. 
 

ISSUING AN APPROVAL 
 

1. HOW TO APPLY FOR AN APPROVAL 
 

The applicant can obtain an application form from the Council’s 
Licensing Unit, Westgate House, Westgate, Halifax, HX1 1PS, 
Telephone 01422 393001or www.calderdale.gov.uk. 

 
2. APPLICATION 
 

The application form must be completed by the proprietor/trustee who 
will be responsible for ensuring compliance with the conditions and 
instructions set out in these documents.   

 
3. COMPLETED APPLICATION FORM 
 

The completed form must be returned to the Council’s Licensing Unit, 
Westgate House, Westgate, Halifax, HX1 1PS, together with four 
copies of the plan of the building and the appropriate application fee – 
which is non refundable.  The plans of the building should be drawn 
to such a scale as clearly identifies the room(s) to be approved.   
 
The applicant must satisfy the Council that the necessary consent or 
consents from the relevant governing authority for the religious 
organisation(s) concerned have been provided to allow the application 
to be made.  
 
When the application has been submitted to the Local Authority the 
applicant must ensure that a copy of the application form is displayed 
on the premises until the application is determined. 

 
4. APPLICATION FEE 
 

A non-refundable fee of £120 is payable with the application for 
approval of the premises. 

 
 
 
 

http://www.calderdale.gov.uk/
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5. PUBLICATION OF APPLICATION 
 

The particulars of any application for an approval will be published by 
the Council on their website at www.calderdale.gov.uk for any local 
objections during the statutory period of 21 days. 

 
 
6. ISSUING AN APPROVAL 
 

When the statutory period has elapsed, subject to there being no 
unresolved objections and all other matters being settled the Council 
will issue an approval in respect of the building. 

 
7. VALIDITY 
 

The approval will be valid for three years from the date of issue. 
 
8. RENEWING AN APPROVAL 
 

If the Holder of the Approval wishes to renew the Approval at the end 
of three years, the Holder must apply for a renewal no more than 
twelve months before the current approval expires.  A renewal fee is 
payable on application. 

 
 
9. EXPIRED APPROVAL 
 

If an approval expires before any application to renew is made but an 
application is made within one month of the expiry, the approval will be 
reinstated.  The reinstated approval will then continue until such time 
as the application for renewal is finally dealt with.  If an approval is 
made a month or more after the expiry date, the full application 
procedure has to be followed prior to any further approval being 
granted and any proceedings arranged at the venue within that time 
must be postponed or moved to another venue after fresh notices have 
been given. 

 
12. COMPLAINTS PROCEDURE 
 

A complaints procedure is operated by the Council for use by the 
general public.  All complaints will be investigated in accordance with 
the Council’s complaints procedure. 

 
13. REVOKING AN APPROVAL 
 

The Council reserves the right to revoke an approval at any time where 
the Holder of the approval fails to comply with any of the conditions and 
responsibilities which apply to the obtaining of the approval, or if the 
use or structure of the premises has changed so that any of those 
conditions or requirements cannot be fulfilled.   
 

http://www.calderdale.gov.uk/
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The Registrar General may direct the Council to revoke an approval if, 
in her opinion, there have been breaches of the law relating to civil 
partnership proceedings or the approved premises. 
 
The Council must revoke an approval if it is notified that the required 
consent, has or will be withdrawn; or 
 
In respect of premises that did not previously require it, that consent is 
now or will be required. 
 
When an approval has been revoked, the holder of the approval must 
immediately notify any couples who had arranged proceedings on 
those premises that it is the case.   

 
 
14. SURRENDERING AN APPROVAL 
 

The holder of the approval can, at any time, surrender an approval.  
The approval will be cancelled as soon as is practicable.  It will be the 
responsibility of the approval holder to notify any/or parties who have 
made arrangements for civil partnership proceedings at the premises. 
 

15. REVOCATION 
 

The Local Authority may revoke an approval if the holder has failed to 
comply with one or more conditions of the approval, or the use or 
structure of the premises has changed and the premises are no longer 
suitable for any proceedings.  On deciding to revoke an approval the 
authority must deliver a notice in writing to the holder of the approval 
confirming its revocation. 
 
The Local Authority must revoke an approval if it is notified that the 
required consent, has or will be withdrawn; or 

 In respect of premises that did not previously require it, that 
consent is now or will be required. 

 The approval will be revoked immediately, to take effect on the 
day following which the notification has been received, or on the 
day on which consent will be withdrawn (whichever is later). 

 
The Registrar General may direct an authority to revoke an approval if 
she considers that there have been breaches of law relating to the 
proceedings on the approved premises.  Before doing so the Registrar 
General must write to the holder of the approval stating the grounds on 
which she proposes that the approval should be revoked and providing 
the holder with a period of at least 14 days to make representations to 
her in writing.  If, following considerations of any representations 
received, the Registrar General decides that the approval should be 
revoked she will direct the Local Authority, in writing, to do so. 
 
When an approval has been revoked, the holder of the approval must 
immediately notify any couples who had arranged proceedings on 
those premises that this is the case.   
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CONDITIONS TO BE ATTACHED TO 
GRANTS OF APPROVAL OF RELIGIOUS 
PREMISES: 
 
 

1. The holder of an approval must ensure that there is at all times an 
individual with responsibility for ensuring compliance with these 
conditions (“the responsible person”) and that the responsible person’s 
occupation, seniority, position of responsibility in relation to the 
premises, or other factors (his or her “qualification”), indicate that he or 
she is in a position to ensure compliance with these conditions. 

 
2. The responsible person or, in the responsible person’s absence, an 

appropriately qualified deputy appointed by the responsible person, 
must be available on the premises for a minimum of one hour prior to 
and throughout the proceedings. 
 

3. The holder of an approval must notify the authority –  
 

a) Of his or her name and address immediately upon becoming the 
holder of an approval under regulation 7(2); and 

b) Of the name, address and qualification of the responsible 
person immediately upon the appointment of a new responsible 
person. 

 
 

4. The holder of an approval must notify the authority immediately of any 
change to any of the following –  
 

a) The layout of the premises, as shown in the plan submitted with 
the approved application; 

b) The name or full postal address of the approved premises; 
c) The description of the room or rooms in which the proceedings 

are to take place 
d) The name or address of the holder of the approval; and 
e) The name, address or qualification of the responsible person 

 
 

5. The holder of an approval must notify the authority immediately if the 
premises cease to be religious premises within the meaning described 
in Part 3. 

 
6. The holder of an approval must notify the authority immediately if a 

sharing Church withdraws from a sharing agreement or if a Church that 
uses a shared building ceases to do so. 
 

7. The holder of an approval must notify the authority immediately if a 
required consent has been or is going to be withdrawn and the date on 
which it was or is to be withdrawn. 
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8. Where consent was not previously required, the holder of an approval 
must notify the authority immediately if consent is now or will be 
required and the date from which it was or will be required. 
 

9. The holder of the approved premises must be made available at all 
reasonable times for inspection by the authority. 
 

10. The holder of the approval must display a suitable notice stating that 
the premises have been approved for the proceedings and identifying 
and giving directions to the room in which the proceedings are to take 
place at each public entrance to the premises for one hour prior to and 
throughout the proceedings. 
 

11. The holder of the approval shall ensure no food or drink may be sold or 
consumed in the room in which the proceedings take place for one 
hour prior to or during those proceedings, with the exception of: 
 

a) The consumption of food or drink as a part of any religious 
ceremony that takes place prior to the proceedings. 

b) The consumption of non-alcoholic drinks prior to the 
proceedings. 

 
 

12. The holder of the approval shall ensure that proceedings take place in 
a room which was identified as one to be used for that purposed on the 
plan submitted with the approved application. 

 
13. The holder of the approval shall ensure the room in which the 

proceedings are to take place must be separate from any other activity 
on the premises at the time of the proceedings. 
 

14. The holder of the approval shall ensure the arrangements for and 
content of the proceedings must meet with the prior approval of the 
authority. 
 

15. The holder of the approval shall ensure the proceedings conducted on 
the approved premises may not be religious in nature.  In particular, the 
proceedings may not – 
 

a) Include extracts from an authorised religious marriage service or 
from sacred religious texts; 

b) Be led by a minister of religion or other religious leader (unless 
that person is also a civil partnership registrar and is leading the 
proceedings solely in that capacity); 

c) Involve a religious ritual or series of rituals; 
d) Include hymns or other religious chants; or 
e) Include any form of worship. 

 
However, the proceedings may include readings, songs, or music 
containing an incidental reference to a god or deity in an essentially 
non-religious context. 
 

16. The holder of the approval shall ensure public access to any 
proceedings in approved premises must be permitted without charge. 
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17. The holder of the approval shall ensure that any reference to the 

approval of premises on any sign or notice, or on any stationery or 
publication, or within any advertisement may state that the premises 
have been approved by the authority as a venue for the formation of 
civil partnerships under section 6(3)A(a) of the 2004 Act but must not 
state or imply any recommendation of the premises or its facilities by 
the authority, the Registrar General or any of the officers or employees 
or either of them. 

 
18. The holder of the approval shall ensure that a change of name to the 

approved premises occurs after the issue of the civil partnership 
document but before the proceedings, the former name of the 
approved premises as recorded in the civil partnership document 
remains valid for the purposes of the proceedings. 

 
 

 
10. APPROVAL HOLDER’S RESPONSIBILITIES 
 

The following requirements form part of the conditions attaching to any 
approval of premises issued by the Council. 

 
The Approval Holder must:- 

 
1. Appoint a responsible person who will be known as the Civil 

Partnership Representative for the purpose of arranging civil 
partnership proceedings.  A number of deputies may also be 
appointed if these are felt necessary.  The Approval Holder may 
act as the Civil Partnership Representative if he/she wishes. 

 
2. Ensure that the Council’s Licensing Office holds a complete 

record of the names, addresses and daytime telephone 
numbers of the Civil Partnership Representative and his/her 
deputies. 

 
3. Ensure that the Civil Partnership Representative is aware of 

his/her responsibilities of co-ordinating civil partnership 
proceedings in the approved building. 

 
4. Ensure that the Civil Partnership Representative or one of 

his/her deputies is in attendance at every civil partnership 
proceeding in the building. 

 
5. Ensure that the Approval issued by the Council and the address 

and telephone number of the Register Office are prominently 
displayed in the room(s) which are used for proceedings. 

 
6. Ensure that members of the public have free access to the 

building and the room(s) used for proceedings. 
 

7. Ensure that signs directing guests and members of the public to 
the room(s) are clearly displayed on days when proceedings are 
taking place. 
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8. Ensure that arrangements are made to separate the room(s) 

used for the proceedings from any other event or activity taking 
place in the building. 

 
9. Ensure that nothing of a frivolous nature is permitted before or 

during a proceeding, which detracts from the dignity of the civil 
partnership proceedings. 

 
10. Ensure that food and drink is not available for consumption in 

the room used for the proceedings for one hour before, or during 
the proceedings. 

 
11. Ensure that smoking is not permitted in the room(s) for one hour 

before, or during the proceedings. 
 

12. Ensure compliance with any limitations imposed by Health and 
Safety Regulations and Fire Regulations in respect of the 
number of guests allowed into the room(s). 

 
13. Ensure that the room(s) is suitably furnished with a table and 

chairs as required by the Register Office staff. 
 

14. Ensure that the room(s) is/are adequately lit.  Additional lighting 
must be provided for the Register Office staff should it be 
necessary for completing the Registers. 

 
15. Ensure that the Council is informed of any change to the room/s, 

change of use of the building, change of the proprietor or trustee 
of the building or change of the Civil Partnership Representative. 

 
 
 
REGISTER OF APPROVED PREMISES 
 
1. A register of Approved Buildings, within the Calderdale Registration 

District, will be held at the Council’s Licensing Unit, Westgate House, 
Westgate Street, Halifax, HX1 1PS 

 
2. The Register will be available for public inspection, Monday to Friday 

between 9.00am and 5.00pm 
 
3. The Register will contain: 
 

1. Name and full address of the approved premises; 
 

2. Description of the room or rooms in which the proceedings are 
to take place; 

 
3. Name and address of the Approval Holder. 

 
4. Date Approval issued. 

 
5. Date Approval expires. 
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6. Date by which application for renewal of Approval must be 

received. 
 

7. If the Approval is revoked, the date on which the revocation 
takes effect. 

 
8. The name, address and qualification of the responsible person. 
 

4. The Registrar General, the Superintendent Registrar, the Civil 
Partnership Registrars and persons authorised under section 8(6) of 
the 2004 Act for the area in which the premises are situated, will be 
notified immediately after making an entry or amendment of the details 
on the register. 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


