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CALDERDALE MBC

WARDS AFFECTED: GENERAL

COUNCIL
6th October 2011  

MEETING TIMETABLE 2012/2013 

Report of the Head of Democratic and Partnership Services
1. Purpose of Report
To approve a meeting timetable for the 2012/2013 Municipal Year.

2. Need for a Decision
The early approval of a meeting timetable for 2012/2013 will help in the programming of Council, Scrutiny Panel and Committee business and assist Members with their diary planning.
3. Recommendation
The Council is asked to approve
(a) the meeting timetable for the 2012/2013 Municipal Year now proposed;

(b) that  the Council meeting scheduled for Wednesday, 26th September 2012 be re-arranged for Thursday, 27th September 2012, to avoid clashing with the main political party conferences;

(c) that the Budget Council meeting in 2013 be held on Monday, 25th February 2013;
(d) that the date for the Annual Council meeting in 2012 be changed from Monday 21st May to Wednesday 23rd May 2012;

(e) that the Annual Council meeting in 2013 be held on Wednesday, 15th May 2013 commencing at 1200 hours as there are no local elections in that year.
4. Background/Information
4.1 The basis for the meeting timetable was originally established in May 2002 with the introduction of the Council’s Cabinet structure.  The current timetable introduced from the 2007/2008 Municipal Year, is made up of five nine week meeting cycles with a break over the Christmas/New Year period and a break over the Easter period. 

4.2 Currently within each meeting cycle each Scrutiny Panel is scheduled to meet on three occasions, Planning Committee is scheduled to meet on three occasions, and the Governance and Business Committee, Standards Committee, Licensing and Regulatory Committee and the Audit Committee are each scheduled to meet on one occasion.  A full meeting of the Council takes place at the end of each meeting cycle.  Additional meetings are arranged as required.
4.3 Meetings of the Employment Committee, Appeals Panel, employee forums, sub committees, advisory groups and working parties are arranged as required and do not form part of the meeting cycle. Meetings of the Area Forums are arranged to take account of the cycle of Ward Forum meetings.
4.4 The Governance and Business Committee at its meeting on 22nd August 2011, in considering a protocol to cover the arrangements for the Annual Council meeting, resolved that:

a report seeking consideration to a meeting timetable for the 2012/13 municipal year be submitted direct to Council on 6th October 2011, the proposed timetable to include for the Annual Meeting of the Council to be held on the Wednesday of the third week after the local elections, and for the first ordinary Council meeting to be held no later than the end of July, the proposed timetable to be submitted to Party Groups for consideration prior to submission to Council.

5. Cabinet Meeting Arrangements
Under the provisions of the Local Government and Public Involvement in Health Act 2007 the Council introduced new Leader and Cabinet executive arrangements from the Annual Meeting of the Council in May 2010.   Under these arrangements it is for the Leader to determine how Cabinet will operate, including the arrangements to be made for Cabinet meetings. It is therefore no longer possible for the Council to determine a timetable of meetings for Cabinet.
6. Meeting Timetable for 2012/2013
6.1  
Attached is a suggested meeting timetable for 2012/2013 based on the arrangements set out in section 4 above and the Governance and Business Committee’s proposals. In order to ensure that the first ordinary Council meeting in the municipal year is held no later than the end of July it is necessary to reduce the first cycle of meetings from a nine week period to an eight week period. This is done by combining the meetings in weeks 3 and 4 into one week. This means that there will only be a two week gap between the first and second meetings of the Planning Committee and Scrutiny Panels instead of the usual three weeks. What this does however is to allow for the meeting timetable for the remainder of 2012 to be brought forward by one week so creating a two week break in meetings over the Christmas/New Year period.

6.2  
This produces breaks in the timetable where no meetings are scheduled as follows:-

	22nd December 2012 to 6th January 2013
	(Christmas/New Year)

	30th March to 7th April 2013
	(Easter)


6.3  
There are also the following unavoidable clashes with bank holiday dates where meetings, if scheduled, will need to be re-arranged on an individual basis:-

Monday 4th June 2012 – spring bank holiday

Tuesday 5th June 2012 – extra public holiday for the Queen’s Diamond Jubilee

Monday, 27th August 2012 - late summer bank holiday
Friday 29th March 2013 – Good Friday
6.4 
In addition, for the last three municipal years the date for the Council meeting in late September/early October has been re-arranged to avoid clashing with the dates of the main political party conferences. It is understood that in 2012 the dates for the main political party conferences are scheduled as follows: Liberal Democrat 22nd to 26th September, Labour 30th September to 3rd October, Conservative 7th to 10th October.  This could be achieved in 2012/13 by moving the date of the Council meeting from Wednesday 26th September to Thursday 27th September without impacting on the rest of the meeting timetable.

7. 
Date for Budget Council in 2013
7.1  
Statutory provisions which govern the determination of the budgets of precepting authorities (such as the West Yorkshire Police Authority) mean that the Council has not normally been in a position to be able to determine its budget and Council Tax much before 1st March each year. However, as the precepting authorities are now determining their budgets sufficiently early in mid-February, the opportunity exists for the Budget Council meeting to be held in late February so as to enable Council Tax bills to be produced as early as possible in order to maximise the benefits to the Council through early payment.

7.2 
As agreed for the last five Municipal Years it is proposed that the Budget Council meeting be held on the last Monday in February.  In 2013 this will be Monday, 25th February.  

8.
Dates for Annual Meeting of the Council in 2012 and 2013
8.1
The Local Government Act 1972 provides that in a year of ordinary elections the Council’s annual meeting has to be held within 21 days of the date of the retirement of Councillors following the local elections.  In 2012 the local elections will be held on Thursday, 3rd May, therefore the last date the annual meeting can be held on is 27th May.  The date for the Annual Council meeting in 2012 is currently approved as Monday 21st May. As proposed by the Governance and Business Committee this can be moved to Wednesday 23rd May without affecting the statutory notice period for the calling of meetings in the first week of the 2012/13 meeting cycle.
8.2
So far as the Annual Council meeting for 2013 is concerned, as there are no local elections in 2013 there are not the same constraints on time for Party Groups in dealing with the preparation for the Annual Council meeting. It would therefore be possible for the Annual Council meeting to be held on the second Wednesday in May which is 15th May 2013.
9. 
Conclusion

The early approval of a meeting timetable for 2012/2013 and dates for the Budget Council in 2013 and the Annual Meeting of the Council in 2012 and 2013 will help in the programming of Council, Scrutiny Panel and Committee business and assist Members with their diary planning.
Ian R Hughes
Head of Democratic and Partnership Services
FOR FURTHER INFORMATION ON THIS REPORT CONTACT

Peter Burton, Democratic Services Manager   tel: 01422 393011
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