
DECLARATION                           
 

 
 

PRIVATE HIRE VEHICLE LICENCE NEW 
APPLICATION 

 
 
 
I declare that the information on the attached application form is correct 
and that: 
 

My vehicle has not been a class A, B or C insurance 
write off  
 
IF THE ANSWER TO THE QUESTION ABOVE IS YES THEN 
THE COUNCIL WILL NOT LICENSE YOUR VEHICLE 
 
My vehicle is under six years old 
 
I have completed and signed the application form 
 
I have enclosed my ORIGINAL insurance document  
OR an email has been sent direct from my insurance 
company  
 
I have enclosed my log book or bill of sale 
 
I wish to license this vehicle on my current private  
vehicle licence. My private hire vehicle licence  
number is PHV...............  

 
I have enclosed the Licence Fee  
 
I have signed for the conditions as part of making 
this application                                                               

 
I understand that if I do not comply with the above requirements my 
application will not be accepted. 
 
 
Signature: _____________________________  Date: _______________ 



PLATE NUMBER 

 
 

APPLICATION FOR A PRIVATE HIRE VEHICLE LICENCE 
 
 
 

  
  
 
Last Name:                                                                                Title(Mr/Mrs etc): 
 
 
First Name(s):                             
 
 
 
Home Address: 
 
 
 
 
 
 
Telephone                                                                         Date of Birth: 
Number:                                                                            
 
 
 
 
IF THE VEHICLE IS JOINTLY OWNED, PLEASE GIVE DETAILS OF OTHER PART 
OWNER 
 
 
Last  Name:                                                                                Title(Mr/Mrs/etc):                                                                                                                                                                                                                                                                                                                                           
 
 
First Name: 
 
 
 
Address: 
 
 
 
 
 
                                                                             
 
 
Telephone                                                                     Date of Birth:                        
Number: 
 

  

 

 
............................................................................................................. 
 
............................................................................................................ 
 
.......................................................  Post Code ................................. 
 

Home 
............................................. 
Mobile 
............................................. 

          
          /        /                   

 

 

 

 
 .....................................................................................................  
 
 .....................................................................................................  
 
 ……………..……………………………Post Code………………… 

Home  
…………………………….… 
Mobile 
…………………..….………. 

         /        / 



 
 
 
 
Vehicle Registration                                             Colour of 
Number:                                                                 Vehicle: 
                                                                                                                                                                                         
Is your vehicle a Category A, B or C insurance write off?   
 
IF THE ANSWER TO THIS QUESTION IS ‘YES’ THE COUNCIL WILL 
NOT LICENSE YOUR VEHICLE 
 
Vehicle Make  
and Model:                                                      
  
 
 
Date of Registration - as shown on vehicle registration document:                                    
          
 
 
 
 Chassis Number: 
  
 
Number of  
Passenger Seats:                                                           Engine Size:   
 
 
Is the vehicle wheelchair accessible? (Yes/No) 
 
 
 
 Name and Address 
 of Private Hire 
 Operator: 
 
 
 
 
 
 
Is the vehicle fitted with a meter?      
 
 
 
 
Address at which vehicle  

is normally kept: 
 

 
 

 
 
 

 

      

 

 

        /         /            

 

 
 .....................................................................................................  
 
 .....................................................................................................  
 
……………………………………Post Code………………..…… 

                         cc 

 
……………………………………………………………………………. 
 
…………………………………………………………………………… 
 
…………………………………………………………………………… 

 

 



 
 

YOU MUST PRODUCE THE FOLLOWING WHETHER YOU ARE 
APPLYING FOR THE GRANT OF A LICENCE or RENEWAL OF YOUR 
EXISTING LICENCE:- 

 
Vehicle Registration Document (Log Book); 
Certificate of Insurance/Cover Note; 
Fee.   

 
          
FIRST APPLICANT- (ALL CORRESPONDENCE WILL BE SENT TO THIS 
PERSON) 
 
I hereby declare that to the best of my knowledge and belief, the particulars and 
information stated in this application are true. I hereby authorise the Licensing Unit of 
the Council to verify the information given on this form by reference to any public 
authority, including the police. I consent to the police supplying the Licensing Unit of 
the Council with any information, including that stored on a computer, in respect of the 
details given on this application form.  
 
I consent to the police supplying the Licensing Unit of the Council with any 
information, including that stored on a computer, in respect of the details given on this 
application form. I consent to the Borough Council of Calderdale (the Council) using 
and processing my personal, sensitive data for the purposes of determining this 
application and any subsequent review of my licence.   
 
For further information about this please contact the Council’s Information 
Management Co-ordinator on 01422-392298 
 
Should my application be refused or my licence subsequently revoked and if I appeal 
against either of those decisions, I understand that my personal, sensitive data may be 
disclosed by the Council in Court.  
 
 
SIGNATURE …………………………………    DATE ……………………….. 
 
 
SECOND APPLICANT  
 
I hereby declare that to the best of my knowledge and belief, the particulars and 
information stated in this application are true. I hereby authorise the Licensing Unit of 
the Council to verify the information given on this form by reference to any public 
authority, including the police.  
 
I consent to the police supplying the Licensing Unit of the Council with any 
information, including that stored on a computer, in respect of the details given on this 
application form. I consent to the Borough Council of Calderdale (the Council) using 
and processing my personal, sensitive data for the purposes of determining this 
application and any subsequent review of my licence.   
 
Should my application be refused or my licence subsequently revoked and if I appeal 
against either of those decisions, I understand that my personal, sensitive data may be 
disclosed by the Council in Court.  
 
 
 
SIGNATURE …………………………………    DATE ……………………….. 



 
GUIDANCE NOTES FOR APPLICANTS FOR PRIVATE HIRE VEHICLE 

LICENCES 
 
IF YOUR VEHICLE IS NOT CURRENTLY LICENSED AS A PRIVATE HIRE 
VEHICLE THEN THE COUNCIL WILL ONLY LICENSE THE VEHICLE IF IT 
IS: - 
 

  NOT white in colour  
 NOT a category A-C insurance write off 
  Less than 6 years old 
  (The age is determined from the date of registration shown on the vehicle     

            registration document) 
 

 Does not have heavily tinted windows 
 

Heavily tinted glazing is not permitted. Tinted films applied to the vehicle windows are 
not permitted. Glazing to the windscreen and front passenger windows shall comply with 
Regulation 32, the Road Vehicle (Construction and Use) Regulations 1986, with a 
minimum light transmission value of 75% for the windscreen and 70% for the front two 
passenger windows. All other windows which offer a view of passengers (excluding the 
rear quarter light/side load area window) shall have a minimum light transmission value 
of 65% to allow a clear view of passengers.  

 
 
PLEASE NOTE THAT WHEN YOUR VEHICLE HAS BEEN LICENSED AS A PRIVATE 
HIRE VEHICLE IT CAN ONLY BE DRIVEN BY A LICENSED PRIVATE HIRE DRIVER  
 
1. All licence applications must be made at the Customer First, Horton Street, Halifax 

together with the appropriate fee(s). 
 
2. Appointments for vehicle tests or re-tests must be made at the Transport Services, 

Battinson Road, Pellon, Halifax, HX4 4PL. Telephone 01422 264 354 
 
3.  The vehicle registration document, or other proof of ownership (i.e. bill of sale in the 

case of a newly acquired vehicle where documents are in transit to or from DVLA) 
must be produced at the time of the application together with the appropriate fee. (See 
reverse for details that must be provided on a bill of sale) 

 
4. A valid original certificate of insurance must be produced to the Licensing Unit before 

any vehicle licence can be issued. The insurance certificate produced must show 
cover for private hire use. 

 
5.  The vehicle must be equipped with a suitable and efficient fire extinguisher and 

suitable first aid kit. Please note if your spare tyre is space saver tyre, you will need to 
have the inflation kit alongside this. 

 
6. The vehicle will be required to have door signs fitted. You will receive a letter on 

production of your pass slip. 
 
7. All enquiries can be made to the Licensing Unit or by telephoning 01422 393030. 
 
NOTES - RENEWAL OF EXISTING PRIVATE HIRE VEHICLE LICENCES 
 

1. The Council’s maximum age limit for private hire vehicles is 10 years. 
 



2. On 27th October 2008 members resolved that vehicles which were maintained in 
‘showroom condition ‘ could be licensed beyond 10 years. For advice and further 
information on this please contact the Licensing Team. 

 

 
HACKNEY CARRIAGE AND PRIVATE 

HIRE VEHICLE LICENCE 
APPLICATIONS 

 
IMPORTANT NOTE 

 
Where an applicant for a licence is unable to provide a DVLA vehicle registration 
document by reason only of that document being processed by the DVLA, the Council 
shall accept a bill of sale to be signed and dated by both the vendor and the purchaser 
and contain the following information:- 
 
(i)          full name and address of the vendor; 
 
(ii)         full name and address of the purchaser; 
 
(iii) full name and address of the person who is to be the registered       keeper of 

the vehicle; 
 
(iv) date upon which the ownership of the vehicle was transferred from  
             the vendor to the purchaser; 
 
(v)         vehicle registration number; 
 
(vi)        vehicle chassis number; 
 
(vii)       date of first registration of the vehicle; 
 
(viii)      year of manufacture of the vehicle; 
 
(ix)        colour, make and model of the vehicle; 
 
(x)         engine capacity; 
 
(xi)        vehicle description; 
 
(xii)       number of passenger seats; 
 
(xiii)      the date upon which the DVLA document was sent to DVLA; 
 
                

THE VEHICLE REGISTRATION DOCUMENT MUST BE  
PRODUCED WITHIN FIVE WEEKS OF THE ISSUE OF ANY VEHICLE 
LICENCE 

 
 



 

 

LOCAL GOVERNMENT (MISCELLANEOUS PROVISIONS) ACT 1976 PART II 

PRIVATE HIRE VEHICLE LICENCE CONDITIONS 
 

1. Maintenance of Vehicles 
 The vehicle, fittings and equipment shall at all times be kept in an efficient, safe, 

clean and tidy condition. The vehicle must comply with all statutory requirements 
including those contained in Motor Vehicles (Construction and Use) Regulations. 

 
2. Alteration of Vehicle 

No material alteration or change in the specification, design, condition, colour or 
appearance of the vehicle shall be made without the prior approval of the 
Council, following the vehicle undergoing the Council’s mechanical test or at 
anytime whilst the vehicle is a licensed private hire vehicle. The vehicle shall at 
all times comply with the specifications of the Council for a licensed private hire 
vehicle.  

 
3.  Tinting of Vehicle Windows 
 

Heavily tinted glazing is not permitted. Tinted films applied to the vehicle 
windows are not permitted. Glazing to the windscreen and front passenger 
windows shall comply with Regulation 32, the Road Vehicle (Construction and 
Use) Regulations 1986, with a minimum light transmission value of 75% for the 
windscreen and 70% for the front two passenger windows. All other windows 
which offer a view of passengers (excluding the rear quarter light/side load area 
window) shall have a minimum light transmission value of 65% to allow a clear 
view of passengers.  
 

4 .   Safety Equipment 
A fire extinguisher, securely affixed and fully maintained in working order, and a 
first aid kit approved by the Council shall be kept in the vehicle at all times. The 
equipment to be carried in such a position in the vehicle as to be available for 
immediate use in an emergency. 

                                                                                         
 
5. Interior and Exterior Signs and Plates 
 

a) The proprietor of the vehicle shall cause to be affixed and maintained inside 
the vehicle in such a position and in such a manner as may be prescribed 
by the Council any sign provided by the Council indicating the licence 
details for that vehicle. Such details include the licence number of the 
vehicle, the expiry date of the licence, the maximum number of passengers 
which the vehicle is authorised to carry, the vehicle registration number, the 
operator's number where applicable and the address for complaints. 

 
           b) The proprietor of the vehicle shall cause to be affixed and maintained in a 

vertical position on the rear and on the outside of the vehicle, the plate 
provided by the Council in respect of the vehicle so as to be clearly visible 
from behind the vehicle, and shall keep the plate in a clean and easily read 



condition. The use of string or elastic straps to affix the licence plate 
will not be accepted.  

 
  c) The vehicle shall not be used for hire unless the plate and sign, issued by 

the Council, are exhibited on the vehicle in the manner prescribed in this 
section, excepting under such circumstances as are described in Section 
75 of the Local Government (Miscellaneous Provisions) Act 1976. 

  
    d) The plate and sign referred to in this condition shall remain the property of 

the Council and shall be returned forthwith to the Council on the surrender 
of the licence or in the event of the licence expiring, being suspended or 
revoked. 

 
6. Advertising Notices 
 

 a) A sign approved by the Council shall be displayed on each of the front 
doors of the vehicle which states “ADVANCE BOOKINGS ONLY”, which 
must be affixed to the vehicle either permanently or by means of magnetic 
backing plate. 

 
In addition, private hire operator details must be displayed which will 
include the name of the operator’s business  and the operator’s business 
telephone number only. 

 
Such notice will be affixed to the vehicle either permanently or by means of 
a magnetic backing plate, the measurements of which will be 495mm wide 
and 130mm high. No area of the Council’s sign will be obstructed by the 
fitting of the notice, other than the space provided for it. The door signs are 
to remain in a clean, tidy, and legible condition. Any door sign which is 
found to be faded, damaged or have any of the required information 
missing must be replaced’.No other signs or advertisements shall be 
displayed on the vehicle. 

 
b) The proprietor shall cause to be affixed and maintained in the vehicle in 

accordance with the direction of the Council any sign or notice relating to 
private hire vehicles which the Council may from time to time require. 

   
c) There may be displayed within the vehicle for the information of passengers 

a table of fares in a form previously submitted to and approved by the 
Council. 
 

d) No other signs or advertisement shall be displayed on the vehice without 
prior approval of the Council. (See condition 20) 

 
7. Roof Racks 
 
 No roof rack shall be affixed to the vehicle at any time. 
 
8. Private Hire Vehicle Driver's Licences 
 

The proprietor shall, before a driver commences to drive the vehicle satisfy 
himself that the driver has a valid private hire vehicle driver's licence. 

 
9. Insurance 
 



The proprietor shall maintain in force for the duration of the licence an insurance 
policy for the vehicle providing cover sufficient to satisfy the requirements of Part 
VI of the Road Traffic Act 1988 and public hire use.  The proprietor shall be 
required to produce to the Council a valid, original certificate of insurance or 
cover note in respect of the licensed vehicle when the vehicle licence is being 
renewed or transferred or when an MOT test is being booked.  Failure to 
produce a valid, original insurance certificate or cover note will result in the 
application or request for MOT being rejected.   

 
The proprietor shall ensure that a copy of the insurance certificate or cover note 
is kept in the vehicle at all times.  

 
A valid insurance document or cover note shall be produced at any time on 
demand to an Authorised Officer of the Council. Failure to do so will result in 
the proprietor of the vehicle being required to produce a valid, original 
certificate of insurance, to the Council within five working days. The licence 
will subsequently be suspended if a valid certificate of insurance or cover note is 
not produced within five working days. 

 
10. Change of Address 
 

The proprietor shall notify the Council, in writing of any change of his address 
during the period of the licence within 7 days of such change taking place. 

 
11. Drivers 
 

The proprietor of the vehicle shall notify the Council of the name and address of 
all licensed drivers engaged and employed by him and of any such driver 
seeking to be so employed within 7 days of the date of appointment or 
termination as the case may be. 
 

12. Transfer of Vehicles 
  

The proprietor of the vehicle shall notify the Council in writing within fourteen 
days of the transfer of the vehicle to any other person, specifying the name and 
address of the person to whom the vehicle has been transferred. 

 
13. Overloading 
 

The proprietor shall not convey or permit to be conveyed in the vehicle a greater 
number of persons (exclusive of the driver) than the number of persons 
authorised by the licence to be carried therein. 

 
Except where otherwise necessary in the interest of safety, children under 10 
years of age shall not be conveyed in a front seat of the vehicle 

 
14. Vehicle Checks 
 

The proprietor, or the driver, of the vehicle as the case may be, shall, at the 
request of an Authorised Officer of the Council, stop the vehicle to enable a 
check to be made for the purpose of preventing or detecting any contravention of 
any statutory requirements or of any conditions applicable to the vehicle and its 
use as a private hire vehicle, whether or not passengers are carried at that time, 
and shall not proceed until the Authorised Officer is satisfied that all such 
requirements or conditions are being observed and complied with 



 
15. Duration of Licence 
 

The licence shall remain in force for a period of one year unless otherwise 
suspended or revoked, or unless a lesser period shall appear on the face of the 
licence. 

 
 
16. Testing of Vehicles 
 
          a) At all times during the currency of a vehicle licence there shall be in force  

for the vehicle a current Certificate of Compliance indicating that the 
vehicle has been tested and complies with the regulations made under 
Section 43 of the Road Traffic Act 1988 and the standards laid down by 
the Council. 

 
 b) On the 6th anniversary after first registration in accordance with the 

Vehicle Excise Act 1971 all vehicles being licensed by the Council as 
private hire vehicles shall be subjected to a mechanical test by the Chief 
Technical Services Officer to determine the vehicles continued road 
worthiness and suitability as a private hire vehicle.  Thereafter the vehicle 
shall be subjected to a further test as described above at not more than 
six monthly intervals if the vehicle passed the test the first time and 4 
months if the vehicle failed the test the first time.  Excepting that where a 
vehicle reaches its 6th anniversary and has the benefit of a valid 
Certificate of Compliance such test will not be necessary until the expiry 
of the Certificate of Compliance or after a period of not more than six 
months if the vehicle passed the test the first time or 4 months if the 
vehicle failed the test the first time has elapsed since the vehicle's 6th 
anniversary whichever is the sooner. 

 
 c) If a vehicle, on reaching its 6th anniversary or at any time thereafter shall 

fail the Council's vehicle test then any private hire vehicle licence in 
respect of that vehicle shall be suspended and the vehicle withdrawn from 
service until such time as the vehicle is re-tested by the Council and it has 
been determined that the vehicle is roadworthy and suitable for use as a 
private hire vehicle. 

 
 d) Where a vehicle in (b) and (c) above fails a re-test then any private hire 

vehicle licence in respect of that vehicle shall remain suspended.  The 
Council's Technical Services Department will provide a technical report 
upon the vehicle after the failed re-test in order that a decision can be 
made as to whether or not the vehicle licence should be revoked. 

 
 e) In the case of a vehicle which has been used overseas prior to the date of 

first registration in Great Britain the 6 year period shall be calculated from 
the date of first registration overseas if known, otherwise from the first day 
of January following the declared year of manufacture or the date of first 
registration in Great Britain if earlier. 

 
e) The licensed proprietor of the vehicle shall bear the Council's costs in the 

testing and where necessary retesting of the vehicle and the preparation 
of any technical reports. 

 
 



 
 

g) Where a proprietor of a licensed vehicle fails to present a vehicle for test 
in the circumstances and period specified above then any such licence 
will be immediately suspended.  The licence will be subsequently 
revoked if the vehicle does not pass the Council's mechanical test within 
five working days of the test due date. 

 
17. Accidents 
 

In accordance with the provisions of S.50 (3) Local Government (Miscellaneous 
Provisions) Act 1976 Part II, the proprietor shall report to the Council as soon 
as reasonably practicable, and in any case within seventy-two hours of the 
occurrence thereof, any accident to the vehicle causing damage materially 
affecting the safety, performance or appearance of the vehicle or the comfort or 
convenience of persons carried therein. 

 
18.  Production of Vehicle Registration Document 
 

The proprietor of the vehicle shall produce to the Council the vehicle 
registration document within five weeks of the issue of any private hire vehicle 
licence.  Failure to produce the vehicle registration document within five weeks 
will result in the immediate suspension of the private hire vehicle licence.  The 
private hire vehicle licence will be revoked should the vehicle registration 
document not be produced within five working days from the date the vehicle 
licence was suspended. 

  
19.  Radio Equipment  
 
  Any radio equipment and related wiring, within a licensed vehicle must be 

securely  affixed and stored in such a manner that it does not impede on the 
safety of the vehicles operation. 

 
20. Conditions of advertising third party or otherwise on hackney cariages 
 

Advertising on private hire vehicles is not permitted without prior consent from 
the Council. 
 
Please request an application form and a copy of the conditions relating to 
advertising.   
 

21. Insurance damaged vehicles 
 

No vehicle which has been classified as an insurance total loss within category 
A-C will be licensed by the Council. The licence for any vehicle that is currently  
licensed that becomes classified a such wil be immediately revoked. 

 
 
22. Transportation of child buggies in wheelchair accessible vehicles with 

child 
 
 Children’s pushairs/prams may not be transported in the vehicle unless they are 

folded and stored within the luggage compartment of the vehicle. 
 
23. Estate cars 



  
 Estate cars must be fitted with a rear partition between the rear passenger area 

and the luggage area.  
 
 
NOTE 
 

These conditions should be read in conjunction with the provisions of Part II 
of the Local Government (Miscellaneous Provisions) Act 1976 in relation to 
private hire operations. 

 
 


